SUBSPECIALTY SYSTEM HANDBOOK


This handbook was prepared for users, by users of the Navy Subspecialty System.  It is organized by chapters to briefly explain the manpower and subspecialty system process.  Relevant tables are placed at the end of each chapter for easy reference.  A summary of the information presented in each chapter precedes the Table of Contents.


What is unique about this handbook is that it summarizes and integrates key points from instructions, which guide the Navy manpower and personnel classification system as a whole.  Through this system we identify Navy requirements for officer graduate education, functional training, and significant experience.  This system is used as a means to account for, track, and analyze utilization of officers with these qualifications.  


Other useful information provided include phone listing for points of contact within the system and a complete bibliography for those who need more information.  


Primary users of the system (major manpower claimants, sponsors, subject matter experts, officer community managers and representatives) are encouraged to read, use, and recommend improvements to this handbook.  Questions and recommendations can be directed to the Chief of Naval Operations, Officer Subspecialty Management and Graduate Education Section (N131E), Washington, D.C. 20370-0000, telephone (703) 614-4933, DSN 224-4933, or Fax (703) 614-1189.  Your inputs will help to continuously improve the process, the products, and therefore the system as a whole.

CHAPTER OVERVIEW

Chapter 1:  Describes how the Officer Subspecialty System functions.

Chapter 2:  Describes how to establish a new subspecialty code, revise an existing code or how to delete a subspecialty code.

Chapter 3: Summarizes the areas of responsibility for the various processes within the system.

Chapter 4:  Describes the process for continuously reviewing – Out of Cycle Reviews

Chapter 5: Describes the validating of Navy subspecialty requirements—within the biennial requirements established by the Department of Defense.

Chapter 6: Summarizes the requirements for utilization of Navy officers and billets

Chapter 7:  Describes the quota model process.

Chapter 8:  Explains how an officer requests a subspecialty code.

Chapter 9:  Reference locations including web sites.
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